
Engagement Specialist
Position Announcement

 

Do you want to be part of an innovative organization making an impact upon the quality of life for hundreds of

vulnerable Yolo County seniors and mobility-limited individuals?  Is the “why” you do your job a priority in your

career?  Then you may be the hero we’re seeking to be a part of providing nourishing meals to aging adults

countywide lacking the access and/or the ability to dependably prepare their own healthy meals.

POSITION SUMMARY:  

The Engagement Specialist reports to the Engagement Manager and supports the administration and

coordination of MOW Yolo’s fund development, marketing, and community outreach efforts. The position

includes use of an extensive donor database as well as executing donor correspondence and

acknowledgments.  Additionally, the Specialist ensures logistics related to the production of collateral

materials, social media management, and other related fundraising/engagement events and initiatives.

KEY RESPONSIBILITIES:

● Comprehensive data management and enhancement of a donor management database, running
reports, as needed.

● Support department’s e-philanthropy efforts (such as email marketing, social media solicitation, etc.)
via use of MailChimp, social media platforms, the www.mowyolo.org website,  and other related
electronic marketing tools.

● At the direction of the Engagement Manager, occasionally engage in frontline fundraising via phone,
email, or in-person.

● Archive and track all information and materials related to philanthropy efforts (e.g., donor lists, gift
agreements, pledge reminders, etc.) in electronic or hard copy files.

● Maintain a master calendar of philanthropic and organization-wide events and activities to maximize
cultivation and stewardship efforts and keep philanthropy leadership on track.

● Model MOW Yolo’s core values and organizational culture in all work efforts.

QUALIFICATIONS AND EXPERIENCE:

● Two years or more experience in database management, fundraising or communications, or an
equivalent combination of relevant education and experience.

● Experience with donor management database/CRM is highly desirable.
● Proficient in Microsoft Office (Word, Excel, PowerPoint, Publisher); expertise with Excel filters,

formulas, and charts preferred.  Adobe Suite and Google Workspace experience are also a plus.
● Curious, innovative critical thinker and motivated self-starter with a strong work and team ethic; able to

work effectively with a diverse community of staff, peers, volunteers, and donors in a fast-paced
environment.

● Strong organizational skills with a focus on details and accuracy.
● Able to make decisions in a changing environment, anticipate future needs, respond to unanticipated

events, and meet deadlines.
● Able to work independently with little supervision.

http://www.mowyolo.org


● Excellent written and oral communications skills.

POSITION LICENSES/CERTIFICATIONS/VACCINATIONS:

1. Current California Driver’s License
2. Proof of automobile insurance
3. COVID-19 Vaccination plus Booster

COMPENSATION AND BENEFITS:

This full-time position is paid at the rate of $25 per hour, including 100% paid medical, dental, and vision,

vacation, optional 401(k) Retirement Plan, sick leave; and 10 holidays annually.

APPLICATION PROCEDURE AND TIMELINE:

Please submit your resume to HR@mowyolo.org. Applicant screening will be ongoing as the goal is to welcome

a new team member as soon as possible.

ABOUT MEALS ON WHEELS YOLO COUNTY:

The Meals on Wheels concept first arrived in Yolo County 50 years ago, when the need for low-income,

homebound seniors to receive nourishing meals was identified by compassionate volunteers. By 1975, demand

had increased, and the nonprofit now known as People Resources, Inc. – operating as Meals on Wheels Yolo

County – took the lead to ensure the continuity of this important work.  Not surprisingly, the service level has

grown more than 50 times larger since those early days. Approximately 530 Yolo County seniors in need of

assistance are now provided with five nourishing meals each week via three weekly wellbeing visits by a

trained, caring volunteer. Focused upon building the organization’s capacity and operational fortitude,

"Operation Accelerate" is speeding ahead Meals on Wheels Yolo County’s ability to nourish more seniors in

more Yolo County communities, more nutritiously and more equitably in the near future.

All positions at Meals on Wheels Yolo County serve as ambassadors to ensure the resources needed for our

success, and an innovative, entrepreneurial spirit is encouraged to accomplish both individual and

organization-wide objectives. Visit our website for details about our programs and impact: www.mowyolo.org
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